Basic Definition Files 

Definition files cover all the form's and handouts you print from the system, these can be recovery forms, recall layouts, receipt wording, letters etc.

The principle for setting them up is the same, you create a 'template' or 'form' with the basic text in it, the system checks to see if it is customised, if so it will adjust the format, add client name, address, animal details etc. and then print it.

As an example, lets look at creating a referral letter. You want to printout a letter for the client to take to the referral practice.

Start by creating the basic text with one of the editors, in this example we will use STE.

Text Utilities -> Text Editors -> Ste {Classic Menu}
Misc Utilities -> Text Editors -> Ste {New Style}

Note: The 'BDS Editor' is not suitable for creating definition files, you should use one of the 'Text Editors' on the system - The BDS editor will be being removed shortly.

You can take it step by step, for example, if you were sending the letter manually you may have entered:

To: The local referral practice
Dear Whoever,

This is to introduce Mr Smith of 12 High Street etc. etc.with a dog called Fido. Can you give it a once over and let me know.

Thanks
This is not very generic; you would have to re-type the letter each time. So we can get the system to fill in some of the details - We do this by inserting 'Reserved Words' in the document. The system will check for these and replace them with details from the record card. So now, we have:

To: The local referral practice
Dear Whoever,

This is to introduce &sal &surname of &address1 etc. etc.with a &species called &animal. Can you give it a once over and let me know.

Thanks
The reserved words are shown in bold, e.g. the system will take '&surname' and replace it with the client's surname.

Now most of you are using laser printers, you need to tell the printer to 'eject' the page you have just written - to do that add a .pa to the bottom of your document. Otherwise, it will sit in the printer until the next document is printed.

What would also be nice is to add whom you are sending it to. As the addressee may vary we will get the system to ask you, to do this, this is done via the question option, so, add to the top.

.qu Name of Vet Receiving Referral
.qu Dear

The results of these questions are available as &var0 for the first question &var1 for the second &var2 for the third and so on. Use these where appropriate. While we are at it - let’s add your name at the bottom. This gives us:

To: &var0
Dear &var1,

This is to introduce &sal &surname of &address1 etc. etc.with a &species called &animal. Can you give it a once over and let me know.

Thanks

&username
.pa 

You should save the document (with ste this is by using the function key F4 or ^W) and enter a name for it, we suggest you kept the name to below about 8 characters (no punctuation or spaces) and add .def  to the end so the system can tell it is a definition file e.g. refer.def.

This can be printed from the client's card via the option:

Oper -> General -> refer 

However, it would be easier to have this letter printed directly from the clinical screen while entering your notes. This can be done by: creating an AP card called 'Referral Letter', with a code say of 'RL', and make it un-priced. Add on the extra's line ^11=refer.def
Now whenever the ap code 'RL', is used, you will be asked the two questions and the letter will pop out of the printer.

While this example is for a referral letter the same, procedure is used for any form. There is a wide range of reserved words (see manual or the quick guide for the full list). You can used the ap metacharacter to enable printing from within ap e.g. print an address label on lab tests, print client details when an animal comes in for an operation to label the collar/lead.

There are samples already on the system, have a look through all the documents ending with .def to get some ideas.

You should also look in the on-line manual 
http://www.vesolutions.co.uk/premvet/manual/pv5/tips/deffiles.html
for a full list of the documents you can customise.

Some tips for definition files:
· Don't use the BDS editor

· Start all 'dot' commands e.g. .qu, .rm etc) hard against the left margin.

· Use .PA as the last line to ensure the paper is ejected.

· Follow the reserved word with a full stop (.) if you want to preserve screen layout.

· Use .PR to re-direct the job to a different printer

· If you want 'nice' case start the reserved word with an upper case letter e.g. &Animal

Make use of the pop-up lists - if you are generating a varied number of 'general' forms then you should have them all indexed to allow other staff to access them quickly. This is explained in the manual at:

http://www.vetsolutions.co.uk/premvet/manual/pv5/ch15.html#ind
