CSV Files

Now you have saved some data as a 'CSV' file, what do you do with it? 

CSV files can be read with almost any spreadsheet and are in a 'Standard' format. The option:

Main Menu -> Text Utilities -> CSV Files (Classic menus)
Main Menu -> Reports -> Windows Export Files (New Style menu)

Will list all the CSV files on the system, the 1st screen you will see is related to the 'common' options (Note: the 'actual filename' will not be shown on the screen it has been included here for reference purposes.):

	Option
	Type
	Size
	Date
	Time
	Actual filename

	1
	Aged Debtor
	CSV
	44Kb
	25/10/01
	22:03
	debtors.csv

	2
	Vatbook
	CSV
	19Kb
	25/10/01
	14:57
	vatbook.csv

	3
	Statistics
	
	
	
	
	stats.csv

	4
	Historic Vatbook
	
	
	
	
	histvat.csv

	5
	Client Totals
	CSV
	8Kb
	26/10/01
	9:24
	totals.csv

	6
	Average Transaction
	CSV
	2Kb
	27/05/99
	12:52
	avetra.csv

	7
	Recall Merge File
	CSV
	12Kb
	07/09/01
	23:22
	recall.csv

	8
	Overdue Recalls
	DAT
	1Kb
	07/09/01
	23:26
	overdue.dat

	9
	Search for code
	CSV
	0Kb
	21/05/01
	23:12
	search.csv

	10
	Client Lists
	CSV
	8Kb
	11/02/01
	9:51
	names.csv

	11
	Generic 'year'
	
	
	
	
	year.csv

	12
	Generic 'data'
	CSV
	0Kb
	12/12/01
	5:08
	data.csv

	13
	Breakdown by branch
	
	
	
	
	branch.csv

	14
	Fee notes
	CSV
	0Kb
	21/10/01
	10:52
	feenote.csv

	15
	Diagnostic Codes
	CSV
	1Kb
	
	17:01
	diagcode.csv

	16
	Quarterly Scan
	CSV
	2Kb
	
	10:04
	datascan.csv


Select the data to look at by entering the number to the left of the option. The system will, if you are using a PC startup Microsoft Excel with the data loaded (refer to your System Administrator to check that they have setup the Windows Integration). If you are not using a PC, the data will just be displayed on the screen in the raw format.

In addition to the 16 options above you have another few options, accessed from the prompt line:

	Option
	What
	Notes

	Ana
	Scan for Analysis Code files
	You have an option to create a CSV on a per analysis code basis when that code is used on the clinical screen. As there can be 255 of these files, this option is used to display what is there.

	Copy
	Copy the file somewhere
	The options on copy are:

	
	
	Disk
	Copy the selected file onto a DOS floppy disk.

	
	
	E-Mail
	Send the file to someone via E-mail

	Scan
	Look for other CSV files
	The number of CSV files you could generate is huge, many of which with have names you allocated at the time. This option will display in a list every CSV on the system allowing you access it easily.

	1-16
	..
	Select one of the listed CSV option.


With both the Ana and Scan options, the system will display a list of all the files it finds giving you the name of the file, it's size and the date/time it was created. Use the arrow keys to select the required file.

	Option
	What
	Notes

	Ana
	See the 'Ana' option above

	Look
	Look at the file
	Calls up the Windows spreadsheet with the file already loaded

	Print
	Prints out file
	Sends the RAW file to the printer.
Note: This is a list of all the data, it is not formatted.

	Remove
	Deletes the file
	Removes the file from the system.

	Copy
	See the 'Copy' option above


Using the options above you can, even on a dumb terminal, send the file to the printer, look at the last few lines (handy for just getting totals), copy the file to a floppy disk to enable you to transfer it to another PC or delete it.

CSV files allow you to analyse and manipulate the data in any way you want.

