Reports based on clinical records

The option Reports on the clinical prompt line (or History on the TreeView prompt line), access a set off reports setup by your administrator and three preset ones.

These reports are specific to the animal (Reports from clinical) or client specific (History from Treeview). They will scan the clinical records for specific data. The reports could include:

· A basic text search

· Drugs supplied

· Worming treatments

· Payments received

· Insurance work

· Practice forms generated

When the option is selected, the reports will be displayed:
 (Remember options 1 to 24 are user defined they will not resemble the below on your machine.)

	1
	Text Search
	10
	VA14 Forms Generated
	19
	Drugs Spend (Graph)

	2
	Vaccinations Given
	11
	Insurance - No routine
	20
	Referral Report

	3
	Full History (No Fees)
	12
	Debt History
	21
	

	4
	Food only
	13
	No text/finance
	22
	

	5
	Flea/Wormers Only
	14
	
	23
	

	6
	Payments
	15
	
	24
	

	7
	Laboratory Work
	16
	
	25
	Month by Analysis

	8
	Major Procedures
	17
	
	26
	Period by Analysis

	9
	
	18
	
	27
	Period by category


Enter the report you require, and answer any questions appropriately (the questions will change depending on how you have set-up each report).

	Option
	Choices
	Notes

	Output Type
	Display
	Print
	Graph
	Do you want the report printed, displayed or graphed? 
The default for this is set when the report is created.

	Dates
	Start
	End
	The start and end date for the report. 
The default is set when the report was created.


Note: When using the Tree 'H'istory option, this uses the same report definitions as the specific search but will scan all related animals. Currently the work will be listed in animal order. 

Tip: Set one up for Analysis code 255 (Payments), with Start/End Dates, so you can quickly show all payments for all animals on one screen. 

To search a range of clients/animals you should use the 'Search for Code' option (on the reports menu if using classic menus or Misc. Utilities if using new style).

Preset Clinical Reports

There are three preset reports available on both the Client and Animal search options, all the reports will be printed and will summarise work:

	Month By Analysis
	By analysis code,  financial information for a specific month and year.

	Period By Analysis
	By analysis code, financial information for a specified period broken down by month.

	Period By Category
	By the Itemised Billing categories, financial information for a specified period. 


Defining Client Reports

To define reports, select 

Main Menu -> Reports -> Financial -> PDSA/History -> History (Classic Menus)
Main menu -> Misc. Utilities -> Configure Clinical Report (New Style Menus)

The screen will display any existing reports you can change or an option to create a new one. 

Client reports work by searching clinical records for specific analysis codes. Any clinical / transaction lines on the record matching the search criteria will be outputted either to screen or printer. 

You can specify the analysis codes the report will search for, either individually or as ranges. If you are searching a range of codes, an option also enables you to ignore a specific code within that range. You might want to use this option if one of the codes within the range has been included accidentally. For example, if the codes 100-150 normally denote insurance work, but code 120 actually relates to vaccination, you would want to ignore 120 for the purposes of the report. 

	Name
	Insurance
	The Name that will appear on the menu option.

	Include
	100-150, 200
	Analysis codes to include. Ranges separate with -, individual ones with a ,

	Exclude
	150
	Analysis codes to exclude. Tip: Make sure this does NOT contain 0

	

	Financial Amounts
	Yes
	No
	Do you want the financial details include on the report

	Transaction Dates
	Ignore
	Ask
	Should the report look at the transaction dates, if yes you will be prompted when the report is run.

	Print Display Ask
	Print
	Display
	Ask
	Graph
	Should the report be sent to the printer or the screen, if set to ask you will be asked at the time. Graph will draw a graph on a per month basis.

	Scan Old Records
	Yes
	No
	Applies if you have archived, look at archived work


Tip: If you leave the 'Include' codes blank this will indicate, a text search and no analysis codes will be checked. You will be prompted at the time of running the report for the text to search for. 

Customising the Printout

Two definition files can be used to replace all the text at the top of the report and add detail at the bottom. These are: 

	Definition file
	Used 
	Notes

	report{number}.top
	Printed at the TOP of the page 
	e.g. report9.top for report number 9
report10.bot for the bottom of report number 10.

	report{number}.bot
	Printed at the bottom of the report
	


