Control Debtor List

This option will list all the clients who are due you money, this report should be run at the end of each month.

· Accessed via:

Main Menu -> Client Lists -> Control Debtor (Classic)
Main Menu -> Reports -> Debtor List (New Style)

· It is CLIENT orientated, e.g. the total is the CLIENT balance not the animal balance.

· Bad debt flag is taken from the master record.

· The report will default to the last day of the previous month.

· Can be run un-attended, results sent to the spooler.

· Will create a csv (Comma Separated File), 'debtors.csv', automatically to allow merge letters to be sent.

· There are three different outputs to suit different needs:

	
	Screen
	Printer
	Merge File

	Client Number
	Yes
	Yes
	Yes

	Client Name
	Yes
	Yes
	Yes

	Address Lines 1 - 4
	No
	No
	Yes

	Bad Debt Flag
	No
	No
	Yes

	Telephone Number
	No
	Yes
	No

	Credit Control Comment
	No
	Yes
	No

	Aged Figures (Month 1, 2 etc.)
	Yes
	Yes
	Yes

	Total Due
	Yes
	Yes
	Yes


· There will be cases where you do not want to chase the client; letter already sent, paying by installment, sent to court, or payment plan etc. If you set 'Credit_Control_Ana' in params.txt to the analysis code you use for credit issues, the report will pick it up (the most recent entry for the CLIENT), and include that on the printout.

· Summary and breakdown given at the end of the report (see overleaf).

The 1st part of the report will list all the clients that have an outstanding balance, this includes client who you are due money too.

	No.  
	Client
	Details/Phone                           
	Total
	Sep
	Aug
	Jul
	Jun
	Older

	2
	Smith,Mr T                                                              
	WRITTEN OFF-ENTER NOTHING ELSE / 01620 892088       
	14.82
	14.82
	0.00
	0.00
	0.00
	0.00

	66
	Nolan,Ms M.J                                                            
	0131 556 0555
	123.66
	0.00
	123.66
	0.00
	0.00
	0.00

	987
	Oakley,Mr A                                                             
	Paying by DD
	332.98
	0.00
	0.00
	0.00
	150.00
	182.98

	555
	Woodward,Mrs          
	Chased up 12/09
	56.99
	56.99
	0.00
	0.00
	0.00
	0.00

	..
	..
	
	
	
	
	
	
	


The last page of the report is a summary:

· Date and Time the report was run and how long it took:

Aged debtor run on 25.10.01 by Back
Started at 21:50 finished at 22:03

· The number of records scanned and the number due money.

 27983 Clients scanned, 267 owe money

· A breakdown by client type (uses the master record to determine type) and amount outstanding by month.

	Aged breakdown 
	Total
	Small
	Farm
	Equine

	Sep
	1882.57
	1836.72
	61.32
	-15.47

	Aug
	209.58
	172.64
	36.94
	0.00

	Jul
	536.44
	525.64
	10.80
	0.00

	Jun
	126.75
	106.76
	19.99
	0.00

	Older
	6720.88
	6457.81
	247.25
	15.82


Finally, a note of the balance forward, work done and the new debt amount. The amount on the bad debt card (Card 10 in this example) is listed and the total of any clients that are flagged 'BD' (in this case eight were) are taken into account.

	Brought forward (as of 31.08.2001) 
	
	8884.31

	Work done (Sep) 
	2708.64
	

	Payments  (Sep) 
	2116.73
	

	Total (Sep) 
	
	591.91

	Carried forward (as of 30.09.2001) 
	
	9476.22

	Marked as Bad Debt (8) with 
	103.36
	

	Bad Debt Card (10) has 
	567.00
	

	Total LESS bad debts 
	8805.86
	


