Label Maker

There is a 'central' option for labeling, the label maker, this in addition to producing 'one-off' labels is also used to setup the system for the types of labels you are using and stores various templates for drugs labels.

The label maker is accessed via:

Main Menu -> Labels (Classic Menu Style)
Main menu -> Fee and Stock -> Labels (New Style Menu) 

This handout assumes that all your label printers have been set up correctly within PremVet5 and your hardware settings and printer codes are correct.

Note(s): 

· Many practices use this facility for printing address labels for suppliers, labs and the Ministry. These should be produced from the Address book. 

· The system can handle up to 5 different sizes of labels (layouts), the only qualifying comment is that similar labels must use the same layout, which is all the small animal drugs labels must be the same size, you can have different sizes for labels for farm drug labels and client addresses etc.

When you start up the label maker, you will get a blank label on the screen followed with the prompt line:

Configure Drug Forward Back Use Save New List Print Edit Zero Quit  

	Option
	Details

	Configure
	Displays a sub-menu with all the setup option on it.

	Drug
	Access the templates for generating Small, Farm and Equine drug labels.

	Forward
	Moves forward through the stored labels

	Back
	Moves back through the stored labels

	Use
	Access a specific label number to allow it to be edited or printed.

	Save
	Save the currently displayed label

	New
	Starts a new label

	List
	List on the screen or printer the 1st line of all the labels in the label maker.

	Print
	Prints the current label. Note: It will not replace reserved words with actual names from here

	Edit
	Allows you to change the currently displayed label.

	Zero
	Blanks out (deletes) the currently displayed label.


The Configure option will display the current label sizes for the five different layouts along with the number of characters you can print on each line. If you are only using one size of labels within the practice, you can ignore this option.  

The Drug option, normally when you were setting up drug labels you had to use the 'Configure -> Parameters' option to specify which label was to be printed - you now just need to use this drug option. When selected, you will be asked which layout (small, farm or equine) the system will automatically display the correct label (or generate a new template if it has never been configured before).

To create new labels select - New.

You will be asked, Layout Required, as you can have five different formats (number of lines printed, number to skip etc.), you need to tell the label maker which format to use. Generally, just accept the default of '1', which is usually set to the basic layout in use within the practice.

A blank label will appear on the screen, on the left of the box is a character N, C or E. This indicates how Premvet should print the specific line:

	N
	Normal, usually 40 characters

	E
	Enlarged text, usually 20 characters per line

	C
	Condensed (or colour), Condensed on Star printers is the same as normal (40 Characters), on 80 character printers this will be 60 characters), if on a CBM printer it will be 40 character but will print on Red.


Once you select the 'Mode' for the line, enter the text you require. If you want the text to appear in the middle on the label then prefix it with an exclamation (!) mark. 

Repeat the above for as many lines as required, press the 'Escape' key to return to the prompt line, unless you are editing a drug template the label will not be automatically saved, to save the label for later use the 'Save' Option.

If you are setting up one of the label templates, the mode is not important; Premvet will try to put as much on the line as possible. It will switch the mode if it will help automatically. You will need to enter the 'reserved words' for inserting the client name, address, stock details etc. See the Premvet manual and they are given later in this workshop.

Tip: If you have drug labels that are 'wrapping', e.g. text from one line is moving over onto the next, mucking up the label then re-visit the number of lines for each mode. You may find that one mode has been set larger than the printer can print. Make a dummy label filled with numbers 123456789012 etc, print it and see where it wraps.

Preprinted labels
It is possible to buy your labels preprinted with your practice details and the obligatory warnings. You can then set the rest of the label up to add in the information you require using reserved words.

Access permissions

	Number
	Details

	43
	Does the user have permission to use the label maker.

	67
	Protects the Configure option from someone going in a changing the labels size.


