Print spooler

There are times where you want to prepare printouts without actually printing them e.g. 

· To keep copies 

· To print later 

· To edit the information before printing 

· To save paper

Many of the options within Premvet have a Spool option when the report is generated, all the stand-alone utilities that generate output will be spooled and any report can be spooled by using the function key F9 and swapping the printer to 'File to Disk'.

Once the report is spooled, how do you get it?

Main Menu -> Text Utilities -> Print Spooler (Classic menus style)
Main Menu -> Reports -> Spooler (New Style menu)

You will be shown all the current reports (current limit is 500), in date order (newest first) and shown the user who created the report, date/time and a description. 

	PVS
	25.10.01
	21:50
	Control Debtor
	D.12324.1

	Backgrou
	25.10.01
	01:00
	No-Show Report
	D.123.3

	CB
	24.10.01
	12:34
	Stock List Branch 1
	D.333.44

	VCMAN
	24.10.01
	11:00
	Vatbook Work Done (23.10.01 - 24.10.01)
	D.7777.1

	..
	..
	..
	..
	..


Select with the arrow keys and you will then see the report details: 

	
	
	Details of option

	User
	PVS
	The name of the user who generated the report

	Date and Time
	25.10.01 21:50
	The date and time the report was created

	What
	Control Debtor
	What is the report

	Printer Command
	lp -s -c
	The command that will be used to re-print the report

	Filename
	spool/3628.1
	Internal name used by the spooler

	Filesize
	37979 bytes
	The size of the report

	Shrunk
	No
	Has the report been shrunk.


You will then have the following options:

	Option
	Does What
	Notes

	Delete
	Deletes the entry from the spooler
	Once deleted you CANNOT access the data contained in the report without re-running the original report.

	Print
	Print the report
	By default it will be sent to the originally selected printer. You are     given the choice to enter a different printer command. 

Note: This should be the FULL printer command and not just the name of the printer e.g. lp -dmain. Once printed the file will remain on the spooler list, it is NOT automatically deleted. 

	Reduce
	Shrink the size of the report
	If you want to keep big reports on the list e.g. invoice runs, it is a good idea to shrink  (compress) the data to save wasting hard disk space. This option gives you the choice of gzip or compress. Whenever the compressed file is printed or viewed, the file will be expanded beforehand. 

	Copy
	Make a copy of the report
	This allows you to make a copy of the corresponding data file elsewhere on the hard disk. You can also copy this file to a floppy if the filename you enter starts with a: (use a dos formatted floppy). 

	View
	Look at the report on the screen.

Note: Most of the printed report have a heading made up of graphics characters. These characters don't always display correctly with less and may 'not look nice'  - this is purely cosmetic and you should ignore it.
	Rather than printout on the printer the contents of the file you can use this option to view  the file. This option uses the utility 'less' as the viewer you will find the manual page for less in the text utilities manual page options. At a minimum use: 

        h - Help    - Show the available options
        q - Quit    - Quit back to the menu
        f - Forward - Screen forward
        b - Back    - Screen back

	Mail-it
	Send report via E-mail
	You will be prompted for a subject and address, if either is left blank you will be returned to the menu. Two options, Send as is or Edit before send.

	Send
	Pass of the report to another utility
	Send the report to another command The selected report will be piped to another application or command. You will be prompted for the command.


Archiving/Deleting Spooler Files

The print spooler can get a bit congested with various reports and summaries, you can delete and archive files. 

To avoid congestion and to store reports you may need in the future, you can, be means of the 'A'rchive option move the reports to one side. You switch the print spooler to use the archive option by entering an asterix (*) on the Text Utilities menu. The 'Print Spooler' menu option will change to 'Print (ARCHIVE)'. To switch back to the normal spooler, use another *. 

When the list of spooled files is displayed, pressing the 'SPACEBAR' will mark that file. Marked files will be displayed using colour event 218. If you want to mark multiple files you can press the slash ('/'), you will be asked for the text to search for. The system will look at all spool entries and if the text is found in the description line, it will be marked automatically. If the file is already marked it will be un-marked. 

When you exit the print spooler, you will be advised of the marked files and asked what you would like to do with them: 

	Delete
	File will be removed from the system

	Archive
	File will be moved to the archive area making it invisible to the normal print spooler


