Things you should be doing but are not.
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Use Individual Logins
If you still login as ‘vet’ then you should switch to using individual logins.

Use the ‘admin’ login:
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	This will automatically add them to Premvet.
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User Groups

Many of the reports will make use of user groups. These are set in
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	Create the appropriate groups e.g. one for veterinary surgeons, reception staff, nurses etc.

You can also allocate the default access permissions to each – this makes it easier when adding new staff – the defaults will be loaded and all you need do to ‘tweak’ as needed.
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DataMajor – Moved Away
You will have (or should have) one or more status codes indicating the animal is no longer under your care, or has been re-homed, moved to a different area etc. Tell DataMajor about them – these animals will then automatically be excluded from the majority of the reports.
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	Here as an example (use your own codes) we have added the status codes:

Note: Do not leave spaces between to codes.
	MA

Moved Away

RE

Re-Homed

RH

Re Homed
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DataMajor – Site Name
Rather than refer to sites by ‘Surgery 1, Surgery 2 etc. – you can allocate meaningful names so they appear as ‘Edinburgh’, ‘Leith’ etc. – you should set names even if you do not use them as ‘surgeries’, that is, you may have farm work as surgery 2, PDSA work as surgery 3 etc. – if you use surgery numbers you should set a name,
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Set the ‘Ref’ for each surgery to a suitable name. These will be picked up automatically.


